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1. Statement of intent
The Linden Centre is committed to providing a safe, inclusive, and supportive environment for all pupils, including those with allergies.
We recognise that allergic reactions can be life-threatening. The school will take all reasonable steps to reduce risks, train staff effectively, and respond swiftly and appropriately to any incidents.
This policy forms part of the school’s safeguarding responsibilities and should be read alongside statutory safeguarding guidance, including Keeping Children Safe in Education (KCSIE, 2025).
We will make reasonable adjustments in line with the Equality Act 2010 to ensure that pupils with allergies are not placed at a substantial disadvantage compared to their peers. For pupils whose allergies meet the legal definition of a disability, the school will also consider the need for SEND support and, where appropriate, an Education, Health and Care Plan (EHCP).

2. Legal framework
This policy has due regard to all relevant legislation and statutory guidance, including, but not limited to:
· The Human Medicines (Amendment) Regulations 2017
· DfE (2015, updated 2023): Supporting pupils at school with medical conditions – Statutory Guidance
· Resuscitation Council UK (2021): Emergency treatment of anaphylaxis
· The Equality Act 2010
· Keeping Children Safe in Education (KCSIE, 2025)
· The Data Protection Act 2018 and UK GDPR
· Health and Safety Executive (HSE) guidance, including RIDDOR requirements for reportable incidents
· Upcoming DfE guidance on delegation of medical interventions by school staff (expected 2025)
This policy should be implemented alongside:
· Health and Safety Policy
· Safeguarding and Child Protection Policy
· Supporting Pupils with Medical Conditions Policy
· Administering Medication Policy
· Whole School Food Policy
· Animals in School Policy
· Educational Visits and School Trips Policy
· Individual Healthcare Plans (IHPs)
· Anaphylaxis Risk Assessments
· Register of AAIs / Administration record


3. Roles and responsibilities
The headteacher will:
· Ensure this policy is implemented, monitored, and reviewed
· Appoint a lead staff member for allergy and anaphylaxis management
· Ensure staff are trained at induction and receive annual updates, including on delegation and limits of staff responsibilities
· Report serious incidents to the governing body and, where appropriate, to the Health and Safety Executive under RIDDOR
· Ensure the governing body is kept informed of compliance and incidents
Staff will:
· Be familiar with this policy and follow all procedures
· Know which pupils are at risk of anaphylaxis and where their medication is stored
· Administer AAIs only in line with their training and the pupil’s IHP
· Record and report all incidents without delay
· Seek support from medical professionals where tasks fall outside their training or responsibility
Parents/carers will:
· Inform the school of any allergies and provide up-to-date medical information
· Supply prescribed AAIs, in-date and appropriately labelled
· Provide annual written consent for the use of a spare AAI if applicable
· Cooperate in updating IHPs and risk assessments
Pupils will (where appropriate to age and understanding):
· Manage their allergies responsibly
· Immediately inform a member of staff if they feel unwell

4. Allergy awareness and risk reduction
· Reasonable steps will be taken to reduce allergen exposure in food preparation, dining, classrooms, and during trips or practical lessons.
· Staff will be alert to allergens brought in by other pupils and promote a culture of awareness and inclusion.
· A register of all pupils with known allergies will be maintained and updated termly.
· IHPs will be in place for all pupils with severe allergies and reviewed at least annually, or sooner if circumstances change.

5. Emergency response and use of AAIs
· AAIs will only be used for pupils prescribed them, or—where parental consent is held—for a pupil showing signs of anaphylaxis.
· Spare AAIs will be stored securely, checked monthly, and replaced before expiry.
· All incidents will be logged on the AAI administration record and reported immediately to parents and the headteacher.
· Emergency services will always be called when an AAI is used.
· Incidents resulting in hospital treatment or meeting HSE “reportable” thresholds will be reported under RIDDOR.

6. Training
· All relevant staff will receive training on allergy awareness and use of AAIs at induction.
· Refresher training will be delivered annually, following any significant updates in statutory guidance, and immediately after any incident.
· Training will be provided by qualified healthcare professionals where possible.
· A training log will be maintained.
· Practice drills will be included in whole-school emergency procedures.

7. Record keeping
· The school will maintain a register of all pupils prescribed AAIs and all spare devices held.
· The register will be checked and updated termly and whenever a pupil joins/leaves or changes prescription.
· Individual Healthcare Plans will be reviewed annually or sooner if a pupil’s condition changes.

7. Record keeping
· The school will maintain a register of all pupils prescribed AAIs and spare devices held.
· The register will be checked and updated termly and whenever a pupil joins, leaves, or changes prescription.
· IHPs will be reviewed annually, or sooner if there are changes in condition or treatment.
· Incident logs, training records, and review notes will be retained in line with the school’s Data Protection Policy.

8. Communication and awareness
· All staff will know which pupils are at risk of anaphylaxis.
· Posters with pupils’ photographs and allergy details will be displayed in key staff-only areas (e.g. staffroom, first aid room).
· Visiting staff, supply teachers, and volunteers will be briefed on pupils at risk and relevant emergency procedures.
· Parents and pupils will be engaged in raising awareness of allergies across the school community.

9. Educational visits
· Risk assessments will be completed for all visits, taking account of pupils with allergies.
· A trained member of staff and the pupil’s prescribed AAI will accompany them on all off-site visits.
· Spare AAIs will be considered for high-risk activities or locations where emergency services access may be delayed.

10. Food and catering
· Catering staff will work with school leaders to avoid cross-contamination and ensure allergen-safe food preparation.
· Pupils with food allergies will be identified to catering teams and safe alternatives provided.
· Catering contractors will be required to comply with school allergy procedures and statutory food allergen labelling regulations.

11. Animals in school

· A risk assessment will be completed before animals are brought on site.
· Allergen exposure will be minimised through careful planning and hygiene procedures.

12. Monitoring and review
· The headteacher will ensure this policy is reviewed annually, and immediately after any serious allergic incident or anaphylaxis emergency.
· The effectiveness of this policy will be monitored by staff and reported to the headteacher.
· The Management committee will oversee the policy, ensuring compliance with statutory duties and appropriate training.
· A record of all reviews, incidents, training, and updates will be maintained and reported annually to management committee.
· The policy will be signed and dated by the headteacher and chair of Management committee.

13. Data protection and confidentiality
· All medical information will be handled in accordance with UK GDPR and the Data Protection Act 2018.
· Access to medical data will be strictly limited to staff who need it for safeguarding and emergency purposes.
· Data will be stored securely, shared only on a need-to-know basis, and retained in line with the school’s Data Protection Policy.
· Parents and pupils may request access to their data and request amendments where necessary.
· Any personal data breaches will be reported to the school’s Data Protection Officer and managed according to the school’s Data Breach Procedure.
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	Name of pupil:
	

	Date of birth:
	
	Year group:
	

	Name of GP:
	

	Address of GP:
	






	Nature of allergy:

	




	Severity of allergy:

	




	Symptoms of an adverse reaction:
	




	Details of required medical attention:

	


	Instructions for administering medication:
	

	Control measures to avoid an adverse reaction:
	











Spare AAIs
I understand that the school may purchase spare AAIs to be used in the event of an emergency allergic reaction. I also understand that, in the event of my child’s prescribed AAI not working, it may be necessary for the school to administer a spare AAI, but this is only possible with medical authorisation and my written consent. 
In light of the above, I provide consent for the school to administer a spare AAI to my child.
	Yes
	☐	No
	☐

 
	Name of parent:
	

	Relationship to child:
	

	Contact details of parent:
	

	Parental signature:
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